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CHARTER OF THE

 DISCLOSURE REVIEW BOARD

February 2013
I. PURPOSE
This charter establishes the Millennium Challenge Corporation (MCC) Disclosure Review Board (DRB) and describes its membership and operating procedures. The DRB’s principal purpose is to ensure MCC’s observance of the general principles of the “Common Rule” for the protection of human subjects where MCC manages and disseminates data gathered through MCC funded surveys.  
II.  BACKGROUND
The Federal Policy for the Protection of Human Subjects or the “Common Rule” was published in 1991 and codified in separate regulations by 15 Federal departments and agencies.  The Common Rule’s focus is safeguarding the rights and welfare of human subjects involved in federally funded research.  Although MCC is not a signatory of the “Common Rule,” MCC recognizes and acknowledges the ethical and privacy implications involved in research involving human subjects.  With the establishment of the DRB, MCC aims to conduct its monitoring and evaluation activities, including the management and dissemination of MCC-funded surveys, in accordance with the general principles of the Common Rule.   
III.  AUTHORITIES AND RESPONSIBILITIES

The DRB will have the following functions and responsibilities:

A. To review and approve disclosure-limitation procedures (including modifications thereto) for the release of publicly available data products;

B. To review and approve specifications, and proposals relating to managing, anonymizing and disclosing individually identifiable information collected in connection with the due diligence and monitoring and evaluation activities under MCC funded activities to ensure that such anonymization and disclosure adhere to the general principles  of the Common Rule and other relevant MCC policies ; and
C. To initiate and coordinate any necessary research related to disclosure risk potential in individual, household, and enterprise-level survey micro data and tabular data on MCC’s beneficiaries. 
IV. MEMBERSHIP
A.
The DRB will have five members and be chaired permanently by the Vice President of the Department of Policy and Evaluation (VP-DPE) or his/her designated alternate (the “Alternate Chair”).  The remaining members are as follows:

· Two representatives from the Department of Policy and Evaluation

· One representative from the Office of General Counsel

· One representative from Congressional and Public Affairs

· One representative from the Department of Administration and Finance

· One representative from the Department of Compact Operations; and

· Two advisory members who have experience serving on disclosure review boards and expertise in analyzing the legal and ethical implications of the protection of human subjects.  The advisory members will serve on an ad hoc basis as needed and will not be voting members.  
All MCC representatives will be voting members of the DRB. Members may have fixed or permanent terms depending on the needs of the DRB.   The VP-DPE shall designate an Executive Secretary for the DRB with responsibility for scheduling meetings, maintaining records and communicating the DRB’s findings.  Official notes for each meeting will be circulated and approved, with decisions posted publicly on MCC’s website, including decisions not to make certain information available to the public. 
V. MEETINGS
DRB meetings will be held as necessary to consider any action requiring DRB review.  Meetings may be called by the Chair or Alternate Chair with 5 days’ advance notice.  For an official DRB meeting to be held there must be a minimum of four voting members present.  DRB decisions and finding will be by substantial consensus.   In cases where there is a divide, concerns on both sides will be clearly documented and the Chair will take the final decision,  Decisions may be appealed internally to the CEO.  Any appeals from outside the agency will be handled via the FOIA process.  Non-DRB MCC employees can attend and observe the meetings.  
VI. CHANGES TO CHARTER
The DRB charter and operating procedures set forth herein may be modified or amended at any time at the discretion of the Vice President, Department of Policy and Evaluation after consultation with the DRB voting members.  
Approved and Established

_____________________________
Sheila W. Herrling





Date:

Vice President, Department of Policy and Evaluation
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