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Foreword

This Standard Request for Offers for the Procurement of Consulting Services has been prepared by the Millennium Challenge Corporation (“MCC”) for use by Accountable Entities and other designated Implementing Entities when procuring consulting services that are financed in whole or in part by MCC. This Request for Offers (“RFO”) is consistent with MCC Accountable Entity Procurement Policy and Guidelines (“MCC PPG”) available at www.mcc.gov/ppg 
Although this RFO is based upon the World Bank’s SBDs[footnoteRef:2], it has been adapted with numerous revisions to reflect MCC policies and procedures set out in the MCC PPG and other documents. [2:  World Bank copyright http://www.worldbank.org] 

This Standard Request for Offers has been prepared for use both with shortlisting and without. In cases where shortlisting has taken place (shortlisting is not a mandatory requirement of MCC), this document can be used with some modifications; these modifications are described in the relevant sections of this document.
For the purpose of finalizing the bidding documents, [boldface text in square brackets] should be replaced with appropriate language while [italicized text in square brackets] are for the attention and information of the Accountable Entity and should be deleted before the document is finalized.



Summary Description

PART 1 – SELECTION PROCEDURES

Section I	Instructions to Offerors (“ITO”)
This section provides information to help prospective Offerors prepare their Offers and describes the procedures for the submission, opening, and evaluation of Offers and on the award of Contracts. The text of the clauses in this section shall not be modified.
Section II	Data Sheet (“DS”)
This section sets out the particular requirements for the specific procurement and supplements the information included in Section I, Instructions to Offerors. The text in this section shall be customized.
Section III	Qualification and Evaluation Criteria
This section describes the criteria and requirements to be used to evaluate the Offers and select the Consultant to perform the Contract. The text in this section shall be customized.
Section IV A	Technical Offer Forms
This section contains the Technical Offer Forms which are to be completed by the Offerors and submitted separately from their Financial Offers. The text of the Forms in this section may be customized.
Section IV B	Financial Offer Forms
This section contains the Financial Offer Forms which are to be completed by the Offerors and submitted separately from their Technical Offers. The text of the Forms in this section may be customized.
Section V	Terms of Reference
This Section includes the detailed Terms of Reference that describe the nature, tasks, and duties of the consulting services to be procured.

PART 2 – CONTRACT DOCUMENTS

Section VI	General Conditions of Contract (“GCC”)
This section contains the form of Contract proposed to be entered into between the Accountable Entity and Consultant. The text of the General Conditions of Contract clauses in this section shall not be modified.
Section VII	Special Conditions of Contract (“SCC”) 
This section contains the form of those clauses of the Contract that supplement the GCC and that are to be completed by the Accountable Entity for each procurement of consulting services. The text in this section must not be modified except in limited circumstances, and only with the prior approval of MCC. Additional project-specific conditions may be developed by the Accountable Entity, with the approval of MCC, to the extent necessary.
Section VIII	Contract Forms and Annexes
This section contains forms and annexes to be sent to the successful Offeror.
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[Insert Specific Procurement Notice]
REQUEST FOR PROPOSALS

Issued on: _______________

[Accountable Entity]
On Behalf of:
The Government of [Country]
[Accountable Entity]
Program

Funded by
THE UNITED STATES OF AMERICA

through
THE MILLENNIUM CHALLENGE CORPORATION

for
Procurement of Consultant Services

***
[Name of Procurement]

***
[Procurement reference number]
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The Instructions to Offerors are available here. Offerors must download and review before submitting a bid.
Section II. Data Sheet

	[bookmark: _Toc447549496][bookmark: _Toc56057132][bookmark: _Toc56064145][bookmark: _Toc56118392][bookmark: _Toc56118611]General

	ITO Definitions
	(a) “Accountable Entity” means [full legal name of the Accountable Entity], the accountable entity designated by the Government to implement the Compact. 
(o) “Government” means the Government of [Country].
(q) “Implementing Entity” means the [name of government affiliate], [if applicable or enter N/A].
[Note: Insert whichever of the definitions below applies. Otherwise, state "Not Applicable"
(e) “Compact” means the Millennium Challenge Compact between the United States of America, acting through the Millennium Challenge Corporation, and the Government of [Country], entered into on [date], as may be amended from time to time.
(f) “Compact Development Funding Agreement” or “CDF Agreement” means [the Compact Development Funding Agreement between MCC and the Government on [date], as may be amended from time to time 
(nn) “Threshold Program Grant Agreement” means [the Threshold Program Grant Agreement between the United States of America, acting through the Millennium Challenge Corporation, and the Government, entered into on [date], as may be amended from time to time.] 

	ITO 1.1
	The method of selection is the [insert method] method.

	ITO 1.2
	The Name of the assignment is:

	
ITO 1.3
	A Pre-Offer Conference will not be held.
OR
A Pre-Offer Conference will be held at [insert time] (local time) on [insert date and location]. Attendance is strongly advised for all prospective Offerors  or their representatives but is not mandatory.
[delete whichever is not appropriate]

	ITO 1.4
	The Accountable Entity will provide the following inputs and facilities:
[Insert List or “None”]
[If there are any specific requirements for local registration of foreign Consultants working in the Country of Accountable Entity, provide details of such requirements]

	[bookmark: _Toc447549497][bookmark: _Toc56064146][bookmark: _Toc56118393][bookmark: _Toc56118612]Contents of the RFO

	ITO 8.1
	Clarifications may be requested by e-mail not later than [insert date], so that responses can be issued to all Offerors not later than [insert date] prior to the deadline for submission of Offers.
The address for requesting clarifications is:
[full legal name of the Accountable Entity] 
Att.: The Procurement Agent 
Address:
Email: 
Fax:
Accountable Entity’s Website Address: [insert website address]

	[bookmark: _Toc447549498][bookmark: _Toc56064147][bookmark: _Toc56118394][bookmark: _Toc56118613]Preparation of Offers

	ITO 11.1
	The Offer shall be submitted in [insert acceptable language]. 

	ITO 12.4(b)
	Shortlisted Offerors [may] / [may not] associate with [shortlisted/non-shortlisted] Offerors.

	ITO 12.4(c)
	The estimated price budget for the assignment is
[insert budget estimate]

	ITO 12.4 (d)
	[Note to Accountable Entity: In the case of Selection under a Fixed Budget (FBS), select the following sentence.]
The Financial Offer shall not exceed the available budget of: [insert fixed budget amount]

	ITO 12.5 (a)
	Insert [N/A] or 
[Offerors are required to demonstrate financial capacity. All Offerors to submit the required documentation as indicated in Form TECH-2A.]

	ITO 12.9
	The written confirmation of authorization to sign on behalf of and bind the Offerors shall consist of: [insert details].

	ITO 12.10
	Per diem and in-country travel will be [billed and paid separately at the per diem rates established by the Accountable Entity] OR [will be included in the total price in form FIN-2]

	ITO 14.1
	A Sub-consultant or individual expert [may/may not] participate in more than one Offer as a Sub-consultant or individual expert respectively. 

	ITO 15.1
	The currency(ies) of the Offer shall be as follows: [insert details here].
The currency(ies) of the payment shall be as follows: [insert details here].

	ITO 16.1
	Offers must remain valid for [insert] days after the deadline for the submission of Offers specified in DS ITO 18.1.

	[bookmark: _Toc447549499][bookmark: _Toc56064148][bookmark: _Toc56118395][bookmark: _Toc56118614]Submission and Opening of Offers

	ITO 17.1 c)
	The File Request Link (FRL) to submit Offers is: [insert link]

	ITO 17.1 f)
	All submissions shall be in Microsoft Office or PDF format. The Technical Offer and the Financial Offer shall be submitted in separate files, each of which shall not exceed 10GB. Compressed files or folders are discouraged, thus the Accountable Entity assumes no responsibility for the partial or complete damage or failure to open or access documents submitted in any archived and/or compressed format (compressed by WinZip - including any application of the zip family-, WinRAR, 7z, 7zX, or any other similar formats).

	ITO 17.1 g)
	If an Offeror submits a Technical Offer with password protection, the password should be sent no later than [insert time] on [insert date] to the following email address: [insert PA’s email address].

	ITO 17.1 h)
	If an Offeror submits a Financial Offer with password protection, the password should be sent when requested, but no later than 15 minutes before the financial opening deadline to the following email address: [insert PA’s email address].

	ITO 18.1
	The deadline for submission of Offers is:
[insert date and local time]

	ITO 21.1
	Offer opening shall take place at [insert address] at [insert date and time], according to the following procedure:
[insert opening procedures]

	[bookmark: _Toc447549500][bookmark: _Toc56064149][bookmark: _Toc56118396][bookmark: _Toc56118615]Evaluation of Offers

	ITO 25.4
	Financial Offers shall be opened electronically according to the following procedure:
[insert opening procedure]

	ITO 25.6
	The source of official selling rates for evaluation purposes is: [insert source]
The date of the exchange rate for evaluation purposes is the date [insert number of days] days prior to the deadline for submission of the Offer

	[bookmark: _Toc447549501][bookmark: _Toc56064150][bookmark: _Toc56118397][bookmark: _Toc56118616]Award of Contract

	ITO 30.1
	The Accountable Entity’s Bid Challenge System is provided on the Accountable Entity’s website [insert web address].
[For solicitation documents issued prior to the adoption of a Bid Challenge System, insert here the full text of the Interim Bid Challenge System approved by MCC]

	ITO 32.1
	The award notice will be published on Accountable Entity's website [insert other places, if applicable, e.g. where the SPN was published]



Section III. Qualification and Evaluation Criteria

[bookmark: _Toc191882773][bookmark: _Toc192129735][bookmark: _Toc193002167][bookmark: _Toc193002307][bookmark: _Toc198097367][bookmark: _Toc202785768][bookmark: _Toc202787320][bookmark: _Toc421026073][bookmark: _Toc428437561][bookmark: _Toc428443394][bookmark: _Toc434935889][bookmark: _Toc442272043][bookmark: _Toc442272246][bookmark: _Toc442273002][bookmark: _Toc442280158][bookmark: _Toc442280551][bookmark: _Toc442280680][bookmark: _Toc444789236][bookmark: _Toc444844555][bookmark: _Toc447549502][bookmark: _Toc38385937][bookmark: _Toc55946879][bookmark: _Toc56009417][bookmark: _Toc56010602][bookmark: _Toc56064151][bookmark: _Toc56118617][bookmark: _Toc56165361][bookmark: _Toc146724100] Section III. Qualification and Evaluation Criteria
[bookmark: _Toc192129736][bookmark: _Toc192129737]Legal Status
Each entity forming the Offeror shall attach to Form TECH-1 a copy of its letter of incorporation, or other such document, indicating its legal status. In the event the Offeror is an Association of entities, the Offeror shall include any other document showing that it intends to associate, or it has associated with, the other entity or entities that are jointly submitting an Offer. Each Associate must provide the information required in Form TECH-1.
	The Offeror's eligibility determination will include a review of the submitted Beneficial Ownership Disclosure Form. 
[bookmark: _Toc192129738]Financial Criteria
If required by DS ITO 12.5 (a), the Offeror shall provide evidence showing that it has the sufficient financial capacity needed for this Contract, as required in Form TECH-2A. Each Associate must provide the information required in TECH-2A.
[bookmark: _Toc192129739]Litigation Criteria
The Offeror shall provide accurate information on any current or past litigation or arbitration resulting from contracts completed, terminated, or under execution by the Offeror over the last five (5) years, as indicated in Form TECH-2B. A consistent history of awards against the Offeror or existence of high value disputes may lead to the rejection of the Offer. Each Associate must provide the information required in TECH-2B.
Evaluation Criteria
An Offer will be rejected if it does not earn a total minimum score of [Insert minimum number of points]. An Offer may be rejected, at the discretion of the Accountable Entity, if the firm does not satisfy the mandatory criteria as per table below. In addition, Offers may be rejected, at the discretion of the Accountable Entity, if any of the Key Personnel fails to satisfy the mandatory requirements.
[If mandatory criteria are used, include them in the table below, with the following text:
The Offeror will be rejected if its Offer does not clearly demonstrate that it meets the following minimum mandatory criteria:
	Ref
	Item

	Mandatory Criterion 1
	



[Note to Accountable Entity: Complete this table and clearly mark those criteria and sub-criteria (if any) that can be met by specialized Sub-consultants]
	Criteria, sub-criteria, and point system for the evaluation of Technical Offers.

	ITO 24.1
	Criteria, sub-criteria
	Points

	
	1. Relevant Criterion Should be Inserted Here
	

	
	Relevant sub-criteria should be inserted here
	

	
	
	

	
	
	

	
	Total Points for This Criterion
	[Insert Points]

	
	1. Relevant Criterion Should be Inserted Here
	

	
	Relevant sub-criteria should be inserted here
	

	
	
	

	
	
	

	
	Total Points for This Criterion
	[Insert Points]

	
	1. Relevant Criterion Should be Inserted Here
	

	
	Relevant sub-criteria should be inserted here
	

	
	
	

	
	
	

	
	Total Points for This Criterion
	[Insert Points]

	
	1. Relevant Criterion Should be Inserted Here
	

	
	Relevant sub-criteria should be inserted here
	

	
	
	

	
	
	

	
	Total Points for This Criterion
	[Insert Points]

	
	Total Points for All Criteria
	100

	
	The minimum technical score St required to pass is
	[Insert Points]

	
	If none of the scores awarded by the TEP reach or exceed the minimum technical score (St), the Accountable Entity reserves the right to invite the Offeror receiving the highest technical score (St) to negotiate both its Technical and Financial Offers. If the negotiations fail to result in an acceptable contract within a reasonable time, the Accountable Entity reserves the right to terminate the negotiations, at its sole discretion, and to invite—again, at its sole discretion—the Offeror receiving the next highest technical score (St) to negotiate both its Technical and Financial Offers.
	

	ITO 25.10
	The formula for determining the financial scores is the following:
Sf = 100 x Fm / F, in which Sf is the financial score, Fm is the lowest price and F the price of the Offer under consideration.
The weights given to the Technical and Financial Offers are:
T = [insert] and F = [insert]
	



[Note to Accountable Entity: The criteria and sub-criteria for technical evaluation should be carefully considered and tailored to the requirements and risks specific to the consultancy, as well as those factors most likely to distinguish between an Offer most likely to result in successful achievement of contract objectives and those less likely to do so. Criteria to be considered include those related to the organizational capability and experience of the Offeror; the qualifications, relevant experience, and suitability for the assignment of key personnel; the quality, suitability, and expected effectiveness and efficiency of the proposed approach, methodology, work plan and staffing plan; and any other factors most useful to assessing the likelihood of the Offer resulting in achieving the aims of the procurement. 
In accordance with the MCC PPG, the Offeror's past performance on MCC-funded contracts, as well as their past performance on other contracts for work demonstrating experience relevant to this assignment, will be considered, particularly in relation to the evaluation criterion/criteria described above that call for the Offeror to demonstrate relevant capabilities and experience in the Accountable Entity’s evaluation of the Consultant’s Offer. ITO 25.1 of this RFO notifies the Offeror that the Accountable Entity reserves the right to contact the Forms TECH-4 and TECH-5 References as well as other sources to check references and past performance.]

Determination of Responsiveness
During the evaluation of Offers, the following definitions apply:
1. “Deviation” is a departure from the requirements specified in the RFO;
“Reservation” is the setting of limiting conditions or withholding from complete acceptance of the requirements specified in the RFO; and
“Omission” is the failure to submit part or all of the information or documentation required in the RFO.
The Accountable Entity’s determination of an Offer's substantial responsiveness is to be based on the contents of the Offer itself. For purposes of this determination, a substantially responsive Offer is one that materially conforms to the requirements of the RFO without material deviation, reservation, or omission. A material deviation, reservation, or omission is one that:
1. if accepted, would:
1. affect in any substantial way the scope, quality, or performance of the Services specified in the RFO; or
limit in any substantial way, inconsistent with the RFO, the Accountable Entity’s rights or the Offeror's obligations under the proposed Contract; or
if rectified, would unfairly affect the competitive position of other Offerors presenting substantially responsive Offers.
Any deviations for mandatory criteria/requirements shall be considered material deviation. All other deviations shall be scored below the minimum technical threshold and in a manner consistent with the evaluation framework established in Sub-section 3.6 below. 
Provided that an Offer is substantially responsive, the Accountable Entity may waive any nonmaterial nonconformity in the Offer. 
Provided that an Offer is substantially responsive, the Accountable Entity may request that the Consultant submit the necessary information or documentation, within a reasonable period of time, to rectify nonmaterial nonconformities in the Offer related to documentation requirements.
Technical Evaluation Framework
[Insert appropriate framework (Adjectival or Integer). See example below.]

[Adjectival Method Example]
OUTSTANDING (92-100)
EXCELLENT (85-91)
VERY GOOD (80-84)
GOOD (70-79)
MARGINAL (60-69)
UNACCEPTABLE (0-59)

[Integer Method Example]
[0 = No evidence presented
1 = Significant deviation from the requirements
2-3 = Marginal deviation from the requirements
4 = Meeting the requirements
4.5 = Marginally exceeding the requirements
5. = Significantly exceeding the requirements]

3.7 Qualification Table
Documents Establishing the Qualifications of the Offeror
The Offeror shall provide the information requested in the corresponding information sheets included in Section IV. Offer Forms, to establish that the Consultant meets the requirements established below. Sub-Consultants that form the team shall not be replaced without the Accountable Entity’s prior permission.

{Note to the Accountable Entity: This table should be modified as necessary. All entries in italics below are provided as examples only.}
	Factor
	[bookmark: _Toc496006430][bookmark: _Toc496006831][bookmark: _Toc496113482][bookmark: _Toc496359153][bookmark: _Toc496968116][bookmark: _Toc498339860][bookmark: _Toc498848207][bookmark: _Toc499021785][bookmark: _Toc499023468][bookmark: _Toc501529950][bookmark: _Toc503874228][bookmark: _Toc23215164][bookmark: _Toc331007385][bookmark: _Toc331007774][bookmark: _Toc331008067][bookmark: _Toc331027808][bookmark: _Toc360118814][bookmark: _Toc360451764]3.7.1 Eligibility

	
	Requirement
	Offeror
	Documentation Required

	
	
	Single Entity
	Joint Venture or Association
	Sub-Consultant
	

	
	
	
	All members combined
	Each member
	At least one member
	
	

	[bookmark: _Toc55946880][bookmark: _Toc56009418]3.7.1.1 Nationality and Eligibility
	In accordance with ITO 5
	Must meet requirement
	Existing or intended Joint Venture or other association must meet requirement
	Must meet requirement
	N/A
	Must meet requirement
	TECH-1 and attachments	

	[bookmark: _Toc331007387][bookmark: _Toc331007776][bookmark: _Toc331008069][bookmark: _Toc331027810][bookmark: _Toc360451766][bookmark: _Toc55946881][bookmark: _Toc56009419]3.7.1.2 Conflict of Interest, including Government Employees
	No conflicts of interest as described in ITO 5.7 to ITO 5.9 unless such conflict of interest has been mitigated and the mitigation is approved by the Accountable Entity after receiving a "no-objection" from MCC.
	Must meet requirement
	Existing or intended Joint Venture or other association must meet requirement
	Must meet requirement
	N / A
	Must meet requirement
	TECH-1 and attachments	

	[bookmark: _Toc331007388][bookmark: _Toc331007777][bookmark: _Toc331008070][bookmark: _Toc331027811][bookmark: _Toc360451767][bookmark: _Toc55946882][bookmark: _Toc56009420]3.7.1.3 Ineligibility and Debarment
	Not having been declared ineligible based on any of the criteria set forth in ITO 5.
	Must meet requirement
	Existing or intended Joint Venture or other association must meet requirement
	Must meet requirement 
	N/A
	Must meet requirement
	TECH-1 and attachments	
Beneficial Ownership Disclosure Form

	3.7.1.4
Special provisions applicable to Joint Ventures or Associations
	According to ITO 5.6:
a) Each member of the joint venture or Association must satisfy the legal, financial, litigation, eligibility and other requirements set out in this RFO; 
(b) All members of the joint venture or Association will be jointly and severally liable for the execution of the Contract; and 
(c) the joint venture or Association will nominate a representative who will have the authority to conduct all business for and on behalf of any and all the members of the joint venture or the Association if awarded the Contract, during Contract performance.
	N/A
	N/A











Must meet requirement

	Must meet requirement
	N/A
	N/A
	TECH-1 and attachments	





	


Factor
	[bookmark: _Toc331007390][bookmark: _Toc331007779][bookmark: _Toc331008072][bookmark: _Toc331027813][bookmark: _Toc360118815][bookmark: _Toc360451769][bookmark: _Toc498339861][bookmark: _Toc498848208][bookmark: _Toc499021786][bookmark: _Toc499023469][bookmark: _Toc501529951][bookmark: _Toc503874229][bookmark: _Toc23215165]3.7.2 Historical Contract Non-Performance

	
	Requirement
	Offeror
	Documentation Required

	
	
	Single Entity
	Joint Venture or Association
	Sub-Consultant
	

	
	
	
	All members combined
	Each member
	At least one member
	
	

	[bookmark: _Toc496968125][bookmark: _Toc331007392][bookmark: _Toc331007781][bookmark: _Toc331008074][bookmark: _Toc331027815][bookmark: _Toc360451771][bookmark: _Toc55946883][bookmark: _Toc56009421]3.7.2.1 Pending Litigation
	All pending proceedings, litigation, arbitrations, actions, claims, investigations or disputes, in total, shall not represent more than ten percent (10%) of the Offeror's net worth. 
	Must meet requirement by itself, including as member of past or existing Joint Venture or other association.
	Must meet requirement 
	Must meet requirement 
	N/A
	Must meet requirement
	Form TECH-2B





	Factor
	[bookmark: _Toc498339862][bookmark: _Toc498848209][bookmark: _Toc499021787][bookmark: _Toc499023470][bookmark: _Toc501529952][bookmark: _Toc503874230][bookmark: _Toc23215166][bookmark: _Toc331007393][bookmark: _Toc331007782][bookmark: _Toc331008075][bookmark: _Toc331027816][bookmark: _Toc360118816][bookmark: _Toc360451772]3.7.3 Financial Situation

	Sub-Factor
	Requirement
	Offeror
	Documentation Required

	
	
	Single Entity
	Joint Venture
	Sub-Consultant
	

	
	
	
	All members combined
	Each member
	At least one
member
	
	

	[bookmark: _Toc331007394][bookmark: _Toc331007783][bookmark: _Toc331008076][bookmark: _Toc331027817][bookmark: _Toc360451773][bookmark: _Toc55946884][bookmark: _Toc56009422]3.7.3.1 Financial Situation 
(if required in the DS)
	Submission of evidence of the Offeror's financial capacity to mobilize and sustain the Services

	Must meet requirement
	Must meet requirement
	N/A
	N/A
	N/A
	Form TECH-2A, TECH-2B and Form TECH-4






	
Factor
	[bookmark: _Toc498339863][bookmark: _Toc498848210][bookmark: _Toc499021788][bookmark: _Toc499023471][bookmark: _Toc501529953][bookmark: _Toc503874231][bookmark: _Toc23215167][bookmark: _Toc331007403][bookmark: _Toc331007792][bookmark: _Toc331008085][bookmark: _Toc331027826][bookmark: _Toc360118817][bookmark: _Toc360451782]3.7.4 Experience

	Sub-Factor
	Requirement
	Offeror
	Documentation Required

	
	
	Single Entity
	Joint Venture
	Sub-Consultant
	

	
	
	
	All members combined
	Each member
	At least one member
	
	

	[bookmark: _Toc496968138][bookmark: _Toc331007404][bookmark: _Toc331007793][bookmark: _Toc331008086][bookmark: _Toc331027827][bookmark: _Toc360451783][bookmark: _Toc55946886][bookmark: _Toc56009424]3.7.4.1 Organization Capability and Technical Experience
	See Criteria table under 3.4 
	Must meet requirement 
	Must meet requirement
	N/A 
	N/A
	N/A
	Form TECH-3 / Form TECH-6

	[bookmark: _Toc55946887][bookmark: _Toc56009425]3.7.4.2 General & Specific Experience
	See Criteria table under 3.4: 
[Accountable Entity may allow some specific experience to be met by specialized subconsultants, to be listed and clearly marked in the Criteria table 3.4]
	Must meet requirement 
	Must meet requirement
	N/A 
	Must meet each discrete requirement, except for requirements to be met by specialized subconsultants, if allowed by Accountable Entity
	May be allowed by Accountable Entity to meet at least one specialized requirement that can be met by specialized subconsultants as per 3.4.
	Form TECH-4



[bookmark: _Toc191882774][bookmark: _Toc192129740][bookmark: _Toc193002168][bookmark: _Toc193002308][bookmark: _Toc198097368][bookmark: _Toc202785769][bookmark: _Toc202787321][bookmark: _Toc421026074][bookmark: _Toc428437562][bookmark: _Toc428443395][bookmark: _Toc434935890][bookmark: _Toc442272044][bookmark: _Toc442272247][bookmark: _Toc442273003][bookmark: _Toc442280159][bookmark: _Toc442280552][bookmark: _Toc442280681][bookmark: _Toc444789237][bookmark: _Toc444844556][bookmark: _Toc447549503][bookmark: _Toc38385938][bookmark: _Toc55946888][bookmark: _Toc56009426][bookmark: _Toc56010603][bookmark: _Toc56064152][bookmark: _Toc56118618][bookmark: _Toc56165362][bookmark: _Toc146724101]Section IV A. Technical Offer Forms

Disclosure in these technical forms of any proposed prices will constitute grounds for declaring the Offer non-responsive; see ITO Sub-clause 12.6.
Note: 	Comments in brackets on the following pages serve to provide guidance for the preparation of the Technical Offer and therefore should not appear on the Technical Offer to be submitted.

Form TECH-1.	Technical Offer Submission Form	20
Beneficial Ownership Disclosure Form (BODF)	23
Form TECH-2A.	Financial Capacity of the Offeror	27
Form TECH-2B.	Current and Past Proceedings, Litigation, Arbitration, Actions, Claims, Investigations and Disputes of the Offeror	28
Form TECH-3.	Organization of the Offeror	29
Form TECH-4.	Experience of the Offeror	30
Form TECH-5.	References of MCC-Funded Contracts	31
Form TECH-6.	Description of Approach, Methodology and Work Plan for Performing the Assignment	32
Form TECH-7.	Comments and Suggestions on the Terms of Reference & Assignment	33
Form TECH-8.	Team Composition and Task Assignments	34
Form TECH-9.	Staffing Schedule (Key Professional Personnel and Support Staff)	35
Form TECH-10.	Work and Deliverables Schedule	36
Form TECH-11.	Curriculum Vitae (CV) for Proposed Key Professional Personnel	37
Form TECH-12.	Compliance With Sanctions Certification Form	39
[bookmark: _Toc191882775][bookmark: _Toc192129741][bookmark: _Toc193002169][bookmark: _Toc193002309][bookmark: _Toc198097369][bookmark: _Toc202785770][bookmark: _Toc202787322][bookmark: _Toc421026075][bookmark: _Toc428437563][bookmark: _Toc428443396][bookmark: _Toc434935891][bookmark: _Toc442272045][bookmark: _Toc442272248][bookmark: _Toc442273004][bookmark: _Toc442280160][bookmark: _Toc442280553][bookmark: _Toc442280682][bookmark: _Toc444789238][bookmark: _Toc444844557][bookmark: _Toc447549504][bookmark: _Toc38385939][bookmark: _Toc56064153]
[bookmark: _Toc56118619][bookmark: _Toc143696606]Form TECH-1.	Technical Offer Submission Form
[Location, Date]
To: 		Head of Accountable Entity/Procurement Agent
Address:


Ladies and Gentlemen:

Re: [insert title of assignment] RFO Ref: [insert reference as shown on cover page]
We, the undersigned, offer to provide the consulting services for the above mentioned assignment in accordance with your Request for Offer (RFO) dated [Insert Date] and our Offer.
We are hereby submitting our Offer, which includes this Technical Offer, and a separate Financial Offer.
We hereby certify that we are not engaged in, facilitating, or allowing any of the prohibited activities described in the MCC Counter-Trafficking in Persons Policy and that we will not engage in, facilitate, or allow any such prohibited activities for the duration of the Contract. Further, we hereby provide our assurance that the prohibited activities described in the MCC Counter-Trafficking in Persons Policy will not be tolerated on the part of our employees, or any Sub-Consultants, or Sub-Consultant employees. Finally, we acknowledge that engaging in such activities is cause for suspension or termination of employment or of the Contract.
We acknowledge notice of MCC’s Policy on Preventing, Detecting and Remediating Fraud and Corruption in MCC Operations[footnoteRef:3]. We have taken steps to ensure that no person acting for us or on our behalf has engaged in any corruption or fraud described in ITO Clause 3. As part of this, we certify that: [3:  Available at www.mcc.gov/resources/doc/policy-fraud-and-corruption ] 

(a) [bookmark: wp1137587]The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other offer or competitor relating to:
(i) [bookmark: wp1137588]Those prices;
(ii) [bookmark: wp1137589]The intention to submit an offer; or
(iii) [bookmark: wp1137590]The methods or factors used to calculate the prices offered.
(b) [bookmark: wp1137591]The prices in this offer have not been and will not be knowingly disclosed by us, directly or indirectly, to any other offeror or competitor before Offer opening or Contract award unless otherwise required by law; 
(c) [bookmark: wp1137592]No attempt has been made or will be made by us to induce any other concern to submit or not to submit an offer for the purpose of restricting competition;
(d) We comply with the eligibility requirements of ITO Clauses 5 and 6; and
(e) We have no conflict of interest in accordance with ITO Clause 5.8 [insert, if needed: “, other than listed below.”] [If listing one or more conflicts of interest, insert: “We propose the following mitigations for our conflicts of interest: [Insert description of conflict of interest, and proposed mitigations.”].
We are submitting our Offer in Association with:
[Insert a list with full name and address of each associated Consultant or insert "Not Applicable" is no such association is foreseen]. 
 We have not required our employees, subrecipients, or contractors to sign or comply with internal confidentiality agreements or statements that prohibit or otherwise restrict employees, subrecipients, or contractors from lawfully reporting waste, fraud, or abuse related to the performance of the Contract to a designated investigative or law enforcement representative of MCC (for example, the Agency Office of the Inspector General).
We have notified and will immediately notify, as applicable, current employees and subrecipients that prohibitions and restrictions of any preexisting internal confidentiality agreements or statements covered by this provision, to the extent that such prohibitions and restrictions are inconsistent with the prohibitions of this provision, are no longer in effect.
We shall include the substance of this provision, including this paragraph, in subawards and contracts under such awards.
We agree and acknowledge that if MCC (or its designated investigative or law enforcement representative) determines that we are not in compliance with this requirement, MCC (or its designated investigative or law enforcement representative) may seek remedies under this Contract, including disallowing otherwise allowable costs.
We hereby declare that all the information and statements made in this Offer are true and accept that any misinterpretation contained in it may lead to our disqualification.
We are attaching herewith information to support our eligibility in accordance with Section III of the RFO.
If negotiations are held during the initial period of validity of the Offer, we undertake to negotiate on the basis of the nominated Key Professional Personnel.
Our Offer is binding upon us and subject to the modifications resulting from Contract negotiations, and we undertake, if our Offer is accepted, to initiate the consulting services related to the assignment not later than the date indicated in this RFO.
We understand and accept without condition that, in accordance with ITO Clause 30.1, any challenge or protest to the process or results of this procurement may be brought only through the Accountable Entity’s Bid Challenge System (BCS).
Our Offer shall be valid for a period of [insert number] days from the date fixed for the Offer submission deadline in accordance with the RFO, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.
We understand you are not bound to accept any Offer that you may receive. 
We acknowledge that our digital/digitized signature is valid and legally binding.

Yours sincerely,

	[Authorized Signatory]
	

	[Name and Title of Signatory]
	

	[Name of Consultant]
	

	[Address of Consultant]
	


[bookmark: _Toc191882776][bookmark: _Toc192129742][bookmark: _Toc193002170][bookmark: _Toc193002310][bookmark: _Toc198097370]Annexes:
1. [bookmark: _Toc191882777][bookmark: _Toc192129743][bookmark: _Toc193002171][bookmark: _Toc193002311][bookmark: _Toc198097371][bookmark: _Toc191882778][bookmark: _Toc192129744][bookmark: _Toc193002172][bookmark: _Toc193002312][bookmark: _Toc198097372]Power of Attorney demonstrating that the person signing has been duly authorized to sign the Offer on behalf of the Consultant and its Associates;
2. [bookmark: _Toc191882779][bookmark: _Toc192129745][bookmark: _Toc193002173][bookmark: _Toc193002313][bookmark: _Toc198097373]Letter(s) of Incorporation (or other documents indicating legal status); and
3. Joint Venture or Association Agreements (if applicable, but without showing any Financial Offer information).
4. Beneficial Ownership Disclosure Form
5. [Other Documents Required in DS]

[bookmark: _Toc191882780][bookmark: _Toc192129746][bookmark: _Toc193002174][bookmark: _Toc193002314][bookmark: _Toc198097374][bookmark: _Toc202785771][bookmark: _Toc202787323][bookmark: _Toc421026076][bookmark: _Toc428437564][bookmark: _Toc428443397][bookmark: _Toc434935892][bookmark: _Toc442272046][bookmark: _Toc442272249][bookmark: _Toc442273005][bookmark: _Toc442280161][bookmark: _Toc442280554][bookmark: _Toc442280683][bookmark: _Toc444789239][bookmark: _Toc444844558][bookmark: _Toc447549505][bookmark: _Toc38385940]

[bookmark: _Toc143696607][bookmark: _Toc56064154][bookmark: _Toc56118620]Beneficial Ownership Disclosure Form (BODF)
INSTRUCTIONS TO OFFERORS: DELETE THIS BOX ONCE YOU HAVE COMPLETED THE FORM
This Beneficial Ownership Disclosure Form (“Form”) is to be completed by each Offeror. In case of joint venture, the Offeror must submit a separate Form for each member. The beneficial ownership information to be submitted in this Form shall be current as of the date of its submission.
For the purposes of this Form, a Beneficial Owner of an Offeror is any natural person who ultimately owns or controls the Offeror by meeting one or more of the following conditions:
· directly or indirectly holding 10% or more of the shares
· directly or indirectly holding 10% or more of the voting rights
· directly or indirectly having the right to appoint a majority of the board of directors or equivalent governing body of the Offeror
An individual directly holds 10 percent or more of the shares of an Offeror if the shares are registered in his or her name or, in the case of bearer shares, if the shares are in his or her possession. An individual owns 10 percent or more of the shares of an Offeror indirectly if the shares are held through a trust or through another corporation. Therefore each Offeror must know the identities of the natural persons who directly or indirectly hold the shares of any corporate entity or trust that owns part or all of the Offeror, and disclose the identity of any natural person who cumulatively directly or indirectly holds 10 percent or more of the shares of the Offeror. The same rules apply in determining whether an individual has 10 percent or more of the voting rights of the Offeror or the right to appoint a majority of the board of directors or equivalent governing body. 
An example of indirectly holding 10 percent of an Offeror’s shares: Mr. and Mrs. X each hold 50 percent of Company A. Company A in turn owns 20 percent of the Offeror. Mr. and Mrs. X each beneficially own 10 percent of the Offeror, and the names of each must be reported on the form.  





Section IV A. Technical Offer Forms

RFO No.: [insert procurement reference number]

To: [insert complete name of Accountable Entity]

In response to your above-referenced RFO dated [insert date]: [select one option as applicable and delete the options that are not applicable]

(i) we hereby provide the following beneficial ownership information.
Details of beneficial ownership

	Identity of Beneficial Owner
	Directly or indirectly holding 10% or more of the shares
(Yes / No)
	Directly or indirectly holding 10 % or more of the Voting Rights
(Yes / No)
	Directly or indirectly having the right to appoint a majority of the board of the directors or an equivalent governing body of the Offeror
(Yes / No)

	[include full name (last, middle, first), citizenship(s), current home and business address, email address]
	
	
	



OR

(ii) we declare that there is no individual meeting one or more of the following conditions:

· directly or indirectly holding 10% or more of the shares
· directly or indirectly holding 10% or more of the voting rights
· directly or indirectly having the right to appoint a majority of the board of directors or equivalent governing body of the Offeror

OR

(iii) we declare that we are unable to identify any individual meeting one or more of the following conditions. [If this option is selected, the Offeror shall provide explanation on why it is unable to identify any Beneficial Owner]

· directly or indirectly holding 10% or more of the shares
· directly or indirectly holding 10% or more of the voting rights
· directly or indirectly having the right to appoint a majority of the board of directors or equivalent governing body of the Offeror

OR

(iv) we declare that we are a publicly held company listed on the New York, American, NASDAQ, London, Tokyo, or Euronext Stock Exchanges, with the following ticker symbol: [Insert ticket symbol].

In addition, we attach a graphic depicting the corporate ownership structure, including ownership percentages, if any entities or legal arrangements – such as companies, trusts, foundations, etc. – exist between the Offeror and the Beneficial Owners in the corporate ownership structure.

We acknowledge and agree that, should we be informed through a Notification of Intent to Award that we are selected as the successful Offeror for this procurement, we will, within three business days of receipt of the Notification of Intent to Award, email to the Procurement Agent encrypted Microsoft Office or Adobe Acrobat files containing for each of the above-named Beneficial Owners (if there are any) a copy of an identification document (ID) which includes a photograph, with passwords to the files sent in separate email messages for security. Acceptable forms of ID are passports, national IDs, and official drivers’ licenses. These documents will remain encrypted when transferred to the Accountable Entity or MCC for review, and will be kept encrypted and in a secure location by the Procurement Agent, the Accountable Entity, and MCC. 

We acknowledge that the Accountable Entity may use this information to review if any Beneficial Owners are sanctioned by the United States Government or by the International Financial Institutions[footnoteRef:4], and to review if any Beneficial Owners present a conflict of interest as described in MCC’s Procurement Policy and Guidelines. We acknowledge that failure to provide this form, or providing false information on this form, can be grounds for disqualifying a proposal during the procurement process or for terminating a contract that is awarded as a result of this procurement. We also acknowledge that we will be required to provide the Accountable Entity with a new BODF upon any changes regarding beneficial ownership during the life of any contract awarded as a result of this procurement. We acknowledge that the Accountable Entity will reserve the right to request an updated BODF, or documentation to provide proof of beneficial ownership, at any time during the life of the contract. We also acknowledge that the Accountable Entity will reserve the right to terminate the any contract awarded as a result of this procurement if the Accountable Entity decides that a Beneficial Owner is unacceptable due to sanctions or an unmitigable conflict of interest.  [4:  World Bank, African Development Bank, Asian Development Bank, Inter-American Development Bank, and European Bank of Reconstruction and Development.] 


Data Privacy Protection Waiver: The information and documents provided will be used by the Accountable Entity, the Procurement Agent for the Accountable Entity, and MCC for the reasons described above. The information and documents may be shared with the Office of Inspector General (OIG) for the U.S. Agency for International Development (USAID), which serves as the OIG for MCC, or with other law enforcement agencies if requested through appropriate protocols. The Offeror consents to the collection, storage, access, use, processing, and transfer of this data by and among these entities, and voluntarily waives any provision of any local, national, or supranational law, such as, without limitation, the European Union’s General Data Protection Regulation (GDPR) and national laws enacted in response thereto, or laws of similar effect in other jurisdictions, which would prohibit or otherwise regulate such access, processing, and transfer.  

Name of the Offeror: *[insert complete name of the Offeror]

Name of the person duly authorized to sign the Offer on behalf of the Offeror: **[insert complete name of person duly authorized to sign the Bid]

Title of the person signing the Offer: [insert complete title of the person signing the Bid]

Signature of the person named above: [insert signature of person whose name and capacity are shown above]

Date signed [insert date of signing] day of [insert month], [insert year]

* In the case of the Offer submitted by a Joint Venture specify the name of the Joint Venture as Offeror. In the event that the Offeror is a joint venture, each reference to “Offeror” in the Beneficial Ownership Disclosure Form shall be read to refer to the joint venture member.
** Person signing the Offer shall have the power of attorney given by the Offeror. The power of attorney shall be attached.
[bookmark: _Toc143696608]Form TECH-2A.	Financial Capacity of the Offeror


[To Accountable Entity: if financial capacity information is not required, state:
"Not used"]

[bookmark: _Toc442272047][bookmark: _Toc442272250][bookmark: _Toc442273006][bookmark: _Toc442280162][bookmark: _Toc442280555][bookmark: _Toc442280684][bookmark: _Toc444789240][bookmark: _Toc444844559][bookmark: _Toc447549506][To Accountable Entity: include this section if financial capacity information is required]:
Accountable Entity's assessment of the Offeror's financial capacity will be based on:
· Audited financial statements for the last three (3) years, supported by audit letters; or 
· Certified financial statements for the last three (3) years, substantiated by the corresponding tax returns.
Failure to submit evidence of financial capacity may result in the rejection of the Offer.
If the Offer is submitted by a joint venture, all parties of the joint venture are required to submit the financial capacity information requested. 



[bookmark: _Toc38385941][bookmark: _Toc56064155][bookmark: _Toc56118621][bookmark: _Toc143696609]Form TECH-2B.	Current and Past Proceedings, Litigation, Arbitration, Actions, Claims, Investigations and Disputes of the Offeror

The Offeror (either as a single entity or any member of a Joint Venture or Association, as well as any designated subconsultant) or any related company or entity or affiliate, has been involved in any proceeding, litigation, arbitration, action, claim, investigation or dispute within the past five (5) years the process or outcome of which the Accountable Entity could reasonably interpret may impact or have the potential to impact the financial or operational condition of the Offeror in a manner that may adversely affect the Offeror's ability to satisfy any of its obligations under the Contract: No:____ Yes:______ (If “Yes,” see below)
	Current or Past Proceedings, Litigation, Arbitration, Actions, Claims, Investigations, or Disputes Within the Last Five (5) Years (per the criteria above)

	Year
	Matter in Dispute
	Value of Award Against Offeror in US$ Equivalent

	
	
	

	
	
	

	
	
	

	
	
	



[bookmark: _Toc191882781][bookmark: _Toc192129747][bookmark: _Toc193002175][bookmark: _Toc193002315][bookmark: _Toc198097375][bookmark: _Toc202785772][bookmark: _Toc202787324][bookmark: _Toc421026077][bookmark: _Toc428437565][bookmark: _Toc428443398][bookmark: _Toc434935893][bookmark: _Toc442272048][bookmark: _Toc442272251][bookmark: _Toc442273007][bookmark: _Toc442280163][bookmark: _Toc442280556][bookmark: _Toc442280685][bookmark: _Toc444789241][bookmark: _Toc444844560][bookmark: _Toc447549507][bookmark: _Toc38385942][bookmark: _Toc56064156][bookmark: _Toc56118622][bookmark: _Toc143696610]Form TECH-3.	Organization of the Offeror
[Provide a brief description of the background and organization of your firm/entity and of each Associate for this assignment. Include the organization chart of your firm/entity as well as the Association and each Associate, as applicable. The Offer must demonstrate that the Offeror has the organizational capability and experience to provide home office project management of the contract as well as the necessary administrative and technical support to the Offeror's Project Team in country. The Offer shall further demonstrate that the Offeror has the capacity to field and provide experienced replacement Personnel on short notice.
[Maximum 5 pages]

[bookmark: _Toc191882782][bookmark: _Toc192129748][bookmark: _Toc193002176][bookmark: _Toc193002316][bookmark: _Toc198097376][bookmark: _Toc202785773][bookmark: _Toc202787325][bookmark: _Toc421026078][bookmark: _Toc428437566][bookmark: _Toc428443399][bookmark: _Toc434935894][bookmark: _Toc442272049][bookmark: _Toc442272252][bookmark: _Toc442273008][bookmark: _Toc442280164][bookmark: _Toc442280557][bookmark: _Toc442280686][bookmark: _Toc444789242][bookmark: _Toc444844561][bookmark: _Toc447549508][bookmark: _Toc38385943][bookmark: _Toc56064157][bookmark: _Toc56118623][bookmark: _Toc143696611]Form TECH-4.	Experience of the Offeror
[Using the format below, provide information on each relevant assignment for which your firm, and each Associate for this assignment, was legally contracted either individually as a corporate entity or as one of the major companies within an association, for carrying out consulting services similar to the ones requested under the Terms of Reference included in this RFO. This shall include all MCC-funded assignments of a similar nature. Failure to include experience in any project where MCC funds were used may result in disqualification of the Offer. The Offer must demonstrate that the Offeror has a proven track record of successful experience in executing projects similar in substance, complexity, value, duration, and volume of services sought in this procurement. The Offeror shall use this form to document the relevant experience of any Sub-Consultant that the Offeror is proposing to satisfy any specialized requirement under Qualification Factor 3.7.4.2.
[Maximum 20 pages]
	Assignment name:
	Approx. value of the contract (in current US$):

	Country:
Location within country:
	Duration of assignment (months):


	Name of client:
	Total No. of staff-months of the assignment:

	Address and contact details:
	

	References [provide reference letter from client]:
	Approx. value of the services provided by your firm under the contract (in current US$):

	Start date (month/year):
Completion date (month/year):
	No. of professional staff-months provided by associated consultants:

	Name of associated consultants, if any:


	Name of proposed senior professional staff of your firm involved and functions performed (indicate most significant profiles such as project director/coordinator, team leader):

	Narrative description of project:


	Narrative description of the project’s mobilization demands and how your firm managed that mobilization’s administrative, logistical and financial requirements.

	Description of actual services provided by your staff within the assignment:




Name of Firm: _________________________________


[bookmark: _Toc447549510][bookmark: _Toc38385944][bookmark: _Toc56064158][bookmark: _Toc56118624][bookmark: _Toc143696612]Form TECH-5.	References of MCC-Funded Contracts
Each Offeror or member of a Joint Venture/Association must fill in this form and include information about any and all MCC-funded contracts (either with MCC directly or with any Accountable Entity, anywhere in the world) to which the Offeror or member of a Joint Venture/Association is or has been a party whether as a lead Consultant, affiliate, associate, subsidiary, Sub-Consultant, or in any other role.

	Contracts with MCC

	Contract Name and Number
	Role in Contract
	Total Contract Amount
	Client Name, Address and Contact Details (phone, e-mail)

	



	
	
	

	



	
	
	

	



	
	
	

	Contracts with an Accountable Entity

	Contract Name and Number
	Role in Contract
	Total Contract Amount
	Client Name, Address and Contact Details (phone, e-mail)

	



	
	
	

	



	
	
	


[bookmark: _Toc191882784][bookmark: _Toc192129750][bookmark: _Toc193002178][bookmark: _Toc193002318][bookmark: _Toc198097378][bookmark: _Toc202787327][bookmark: _Toc421026080][bookmark: _Toc428437568][bookmark: _Toc428443401][bookmark: _Toc434935896][bookmark: _Toc442272051][bookmark: _Toc442272254][bookmark: _Toc442273010][bookmark: _Toc442280166][bookmark: _Toc442280559][bookmark: _Toc442280688][bookmark: _Toc444789244][bookmark: _Toc444844563][bookmark: _Toc447549511][bookmark: _Toc38385945][bookmark: _Toc56064159][bookmark: _Toc56118625][bookmark: _Toc143696613][bookmark: _Toc191882785][bookmark: _Toc192129751][bookmark: _Toc193002179][bookmark: _Toc193002319][bookmark: _Toc198097379][bookmark: _Toc202785775]Form TECH-6.	Description of Approach, Methodology and Work Plan for Performing the Assignment
[Note to Accountable Entity: This is a model for illustrative purposes only. The instructions and the content required of the Offeror must be adapted by the Accountable Entity based on the objectives of the procurement and the Evaluation Criteria.]
In this section, the Offeror should provide a comprehensive description of how it will provide the required Services in accordance with the Terms of Reference (TOR) included in this RFO. Information provided must be sufficient to convey to the TEP that the Offeror has an understanding of the challenges in performing the required Services and that it has an approach, methodology and work plan to overcome those challenges. 
Your Technical Offer should be divided into the following three (3) chapters:
1. Technical Approach and Methodology. In this chapter, you should explain your understanding of the objectives of the assignment, approach to the services, methodology for carrying out the activities and obtaining the expected output, and the degree of detail of such output. You should highlight the problems being addressed and their importance, and explain the technical approach you would adopt to address them, including the cross-cutting aspects (e.g., environmental and social protections, gender and social inclusion). You should also explain the methodologies you propose to adopt and highlight the compatibility of those methodologies with the proposed approach. Also comment here on any specialized equipment and/or software which may be necessary to perform the scope indicated in the Terms of Reference.
1. Work Plan. In this chapter, you should propose the main activities of the assignment, their content and duration, phasing and interrelations, milestones (including interim approvals by the Accountable Entity), and delivery dates of the reports. The proposed work plan should be consistent with the technical approach and methodology, showing understanding of the TOR and ability to translate them into a feasible working plan. A list of the final documents, including reports, drawings, and tables to be delivered as final output, should be included here. The work plan should be consistent with the Work and Deliverables Schedule of Form TECH-10. 
1. Organization and Staffing. In this chapter, you should propose the structure and composition of your team. The Offeror is encouraged to consider equity and diversity in the composition of its proposed team. You should list the main disciplines of the assignment, the key expert responsible, and proposed technical and support staff.
Note: Where the Terms of Reference includes tasks relevant to gender and social inclusion, the Offer should explicitly address how the Offeror will perform these tasks in the technical approach, and methodology, work plan, organization and staffing. We recognize that this type of expertise and experience may be outside of the normal work of some Offerors, and thus call special attention to the importance of an adequately inter-disciplinary proposal and staffing plan.
[Maximum 20 pages, including charts and diagrams]
[bookmark: _Toc191882786][bookmark: _Toc192129752][bookmark: _Toc193002180][bookmark: _Toc193002320][bookmark: _Toc198097380][bookmark: _Toc202785776][bookmark: _Toc202787328][bookmark: _Toc421026081][bookmark: _Toc428437569][bookmark: _Toc428443402][bookmark: _Toc434935897][bookmark: _Toc442272052][bookmark: _Toc442272255][bookmark: _Toc442273011][bookmark: _Toc442280167][bookmark: _Toc442280560][bookmark: _Toc442280689][bookmark: _Toc444789245][bookmark: _Toc444844564][bookmark: _Toc447549512][bookmark: _Toc38385946][bookmark: _Toc56064160][bookmark: _Toc56118626][bookmark: _Toc143696614]Form TECH-7.	Comments and Suggestions on the Terms of Reference & Assignment
The Accountable Entity welcomes comments and suggestions to improve the assignment to provide a better value for money. These comments and suggestions shall not be used for evaluation purposes, but may be discussed during negotiations. The Accountable Entity is not bound to accept anything proposed. If the proposed modifications/suggestions would require changes in the offered price, it shall be noted as such, without giving the price of the change. 
[Maximum 2 pages]
A:	On the Terms of Reference
[Present and justify here any modifications or improvements to the Terms of Reference you are proposing to improve performance in carrying out the assignment (such as deleting some activity you consider unnecessary, or adding another, or proposing a different phasing of the activities).]
B:	On the Staff and Facilities
[Comment here on the staff and facilities to be provided by the Accountable Entity.] 
[bookmark: _Toc191882787][bookmark: _Toc192129753][bookmark: _Toc193002181][bookmark: _Toc193002321][bookmark: _Toc198097381][bookmark: _Toc202785777][bookmark: _Toc202787329][bookmark: _Toc421026082][bookmark: _Toc428437570][bookmark: _Toc428443403][bookmark: _Toc434935898][bookmark: _Toc442272053][bookmark: _Toc442272256][bookmark: _Toc442273012][bookmark: _Toc442280168][bookmark: _Toc442280561][bookmark: _Toc442280690][bookmark: _Toc444789246][bookmark: _Toc444844565][bookmark: _Toc447549513][bookmark: _Toc38385947][bookmark: _Toc56064161][bookmark: _Toc56118627][bookmark: _Toc143696615]Form TECH-8.	Team Composition and Task Assignments

	Key Professional Personnel

	Name of Staff
	Organization
	Area of Expertise
	Position Assigned
	Task Assigned

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	




[bookmark: _Toc191882788][bookmark: _Toc192129754][bookmark: _Toc193002182][bookmark: _Toc193002322][bookmark: _Toc198097382][bookmark: _Toc202785778][bookmark: _Toc202787330][bookmark: _Toc421026083][bookmark: _Toc428437571][bookmark: _Toc428443404][bookmark: _Toc434935899][bookmark: _Toc442272054][bookmark: _Toc442272257][bookmark: _Toc442273013][bookmark: _Toc442280169][bookmark: _Toc442280562][bookmark: _Toc442280691][bookmark: _Toc444789247][bookmark: _Toc444844566][bookmark: _Toc447549514][bookmark: _Toc38385948][bookmark: _Toc56064162][bookmark: _Toc56118628][bookmark: _Toc143696616]Form TECH-9.	Staffing Schedule (Key Professional Personnel and Support Staff)
	

	
	Staff input (in the form of a bar chart)1
	Total staff-month input

	
	
	
	12
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	N
	Home
	Field3
	Total

	Foreign
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1
	
	[Home]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	[Field]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	[Home]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	[Field]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	[Home]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	[Field]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	n
	
	[Home]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	[Field]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	Subtotal
	
	
	

	Local
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1
	
	[Home]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	[Field]
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	n
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Support Staff
	Subtotal
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	Total
	
	
	


1. For Key Professional Personnel, the input shall be indicated individually; for support staff it shall be indicated by category (e.g.: draftsmen, clerical staff, etc.).
1. Months are counted from the start of the assignment. For each Personnel, indicate separately staff input for home and field work.
1. Field work means work carried out at a place other than the Offeror's home office.

	Full time input:
	Part time input:


[bookmark: _Toc191882789][bookmark: _Toc192129755][bookmark: _Toc193002183][bookmark: _Toc193002323][bookmark: _Toc198097383][bookmark: _Toc202785779][bookmark: _Toc202787331][bookmark: _Toc421026084][bookmark: _Toc428437572][bookmark: _Toc428443405][bookmark: _Toc434935900][bookmark: _Toc442272055][bookmark: _Toc442272258][bookmark: _Toc442273014][bookmark: _Toc442280170][bookmark: _Toc442280563][bookmark: _Toc442280692][bookmark: _Toc444789248][bookmark: _Toc444844567][bookmark: _Toc447549515][bookmark: _Toc38385949][bookmark: _Toc56064163][bookmark: _Toc56118629][bookmark: _Toc143696617]Form TECH-10.	Work and Deliverables Schedule
	
	Task
	Months

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	1
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Deliverable
	
	
	
	
	
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	
	
	
	
	
	



[Indicate all main activities of the assignment, including deliverables and other milestones, such as the Accountable Entity approvals. For phased assignments, indicate activities, deliverables and milestones separately for each phase. Duration of activities shall be indicated in the form of a bar chart. See TOR for the full list of deliverables. Above is a sample format (to be further completed by the Offeror based on the TOR requirements) that shall be used by the Offeror as an indicator of the proposed work load. The submission shall be evaluated as part of the Approach and Methodology.]


[Note to Accountable Entity: List tasks/activities/deliverables in the table before releasing RFO]

[bookmark: _Toc393872240]
[bookmark: _Toc191882790][bookmark: _Toc192129756][bookmark: _Toc193002184][bookmark: _Toc193002324][bookmark: _Toc198097384][bookmark: _Toc202785780][bookmark: _Toc202787332][bookmark: _Toc421026085][bookmark: _Toc428437573][bookmark: _Toc428443406][bookmark: _Toc434935901][bookmark: _Toc442272056][bookmark: _Toc442272259][bookmark: _Toc442273015][bookmark: _Toc442280171][bookmark: _Toc442280564][bookmark: _Toc442280693][bookmark: _Toc444789249][bookmark: _Toc444844568][bookmark: _Toc447549516][bookmark: _Toc38385950][bookmark: _Toc56064164][bookmark: _Toc56118630][bookmark: _Toc143696618]Form TECH-11.	Curriculum Vitae (CV) for Proposed Key
Professional Personnel
	Proposed Position
	[only one candidate shall be nominated for each position]

	Name of Firm
	[Insert name of firm proposing the staff]

	Name of Personnel
	[Insert full name]

	Date of Birth
	[Insert birth date]

	Nationality
	[Insert nationality]
	
	

	Education
	[Indicate college/university and other specialized education of staff member, giving names of institutions, degrees obtained, and dates of obtainment]

	Membership in Professional Associations
	

	Other Training
	[Indicate appropriate postgraduate and other training]

	Countries of Work Experience
	[List countries where staff has worked in the last ten years]

	Languages
	[For each language indicate proficiency: good, fair, or poor in speaking, reading, and writing]

	
	Language
	Speaking
	Reading
	Writing

	
	
	
	
	

	Employment Record
	[Starting with present position, list in reverse order every employment held by staff member since graduation, giving for each employment (see format here below): dates of employment, name of employing organization, positions held.]

	
	From [month, year]:
	To [month, year]:

	
	Employer:

	
	Position(s) held:

	Detailed Tasks Assigned
	[List all tasks to be performed under this assignment]

	Work undertaken that best illustrates capability to handle the tasks assigned:
	[Among the assignments in which the staff has been involved, indicate the following information for those assignments that best illustrate staff capability to handle the tasks assigned.]

	
	Name of assignment or project:
	

	
	Year:
	

	
	Location:
	

	
	Client:
	

	
	Main project features:
	

	
	Position held:
	

	
	Activities performed:
	


References:
List at least three individual references with substantial knowledge of the person’s work. Include each reference’s name, title, phone and e-mail contact information.] [The Accountable Entity reserves the right to contact other sources as well as to check references, in particular for performance on any relevant MCC-funded projects.
Certification:
I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes me, my qualifications, and my experience. I understand that any willful misstatement described herein may lead to my disqualification or dismissal, if engaged.
I, the undersigned, hereby declare that I agree to participate with the [Offeror] in the procurement of [insert title of RFO]. I further declare that I am able and willing to work: 
1. for the period(s) foreseen in the specific Terms of Reference attached to the above referenced Request for Offer for the position for which my CV has been included in the offer of the Consultant and
1. within the implementation period of the specific contract.

	Signature of Key Professional Personnel

	

	

	
	



[bookmark: _Toc38385951][bookmark: _Toc56064165][bookmark: _Toc56118631][bookmark: _Toc143696619]Form TECH-12.	Compliance With Sanctions Certification Form

In satisfaction of Clause G of the Additional Provisions at Annex B of the Contract, this form is to be completed by the Offeror upon submission of the Offer and, if selected, within 28 days of receipt of Letter of Acceptance and Contract Agreement, and subsequently thereafter on the last business day prior to the last day of each quarter (March 31, June 30, September 30, December 31) after the signature of an MCC-Funded Contract[footnoteRef:5], for the duration of the Contract.  [5:  “MCC-Funded Contract” is defined as a contract signed by an Accountable Entity or Core Team, as opposed to a contract signed by MCC, under the provisions of MCC’s Procurement Policy and Guidelines, and using funding provided by MCC, through a Compact Program, a Threshold Program, or 609(g) funding.] 


The form is to be submitted to the Accountable Entity's Procurement Agent at the time of Offer submission, and to the Fiscal Agent thereafter [email addresses for Accountable Entity Procurement and Fiscal Agents to be inserted here] with a copy to MCC at: sanctionscompliance@mcc.gov. 

For the avoidance of doubt, reporting the provision of material support or resources (as defined below) to an individual or entity on the enumerated lists will not necessarily result in the disqualification of a Consultant or cancellation of the Contract. However, failure to report such provision, or any similar material misrepresentation, whether intentional or without due diligence, would be grounds for disqualifying the Offeror or canceling the Contract, and may subject such Offeror or Consultant to criminal, civil, or administrative remedies as appropriate under U.S. law.

Section IV A. Technical Offer Forms

Instructions for completing this form are provided below.

Compliance with Sanctions Certification Form

Full Legal Name of Offeror: _________________________________________________
Full Name and Number of Contract: _____________________________________________
Accountable Entity with which Contract Signed: ________________________________________

	ALL OFFERORS TO CHECK THE APPLICABLE BOX BELOW:

· All eligibility verifications have been completed in accordance with Annex B “Additional Provisions”, Paragraph G “Compliance with Terrorist Financing Legislation and Other Restrictions”, and the Offeror hereby certifies as follows: 
· No adverse or negative results were obtained from such eligibility verifications; and 
· To the best of its current knowledge, the Offeror has not provided, at any time within the previous ten years or currently, any material support or resources (including without limitation, any MCC Funding[footnoteRef:6]), directly or indirectly to, or knowingly permitted any funding (including without limitation any MCC Funding) to be transferred to, any individual, corporation or other entity that the Offeror knew, or had reason to know, commits, attempts to commit, advocates, facilitates, or participates in any terrorist activity, or has committed, attempted to commit, advocated, facilitated or participated in any terrorist activity, including, but not limited to, the individuals and entities on the enumerated lists described below (including the Offeror itself).  [6:  “MCC Funding” is defined as funding provided by MCC, through a Compact Program, a Threshold Program, or 609(g) funding] 

 
OR

· All eligibility verifications have been completed in accordance with Annex B “Additional Provisions”, Paragraph  G “Compliance with Terrorist Financing Legislation and Other Restrictions”, and the Offeror hereby certifies that the following adverse or negative results were obtained from such eligibility verifications (information to be provided for each result in accordance with the instructions included with this form):

· Name of individual, corporation or other entity:
· Eligibility verification source(s) where listed ineligible:
· Position (if individual), or goods or services provided (if corporation or other entity):
· Estimated value of work performed as of certification date:
· A description of, and the circumstances under which such support was provided.



I hereby certify that the information provided above is true and correct in all material respects and understand that any material misstatement, misrepresentation or failure to provide the information requested in this certification may be deemed “fraud” for purposes of the ITO or Contract between the Consultant and the Accountable Entity, the MCC Procurement Policy and Guidelines, and other applicable MCC policy or guidance, including MCC’s Policy on Preventing, Detecting and Remediating Fraud and Corruption in MCC Operations.

Authorized Signature: __________________________________ Date: _________________
Printed Name of Signatory: ____________________________________________________


INSTRUCTIONS FOR COMPLETING THE COMPLIANCE WITH SANCTIONS CERTIFICATION FORM:

The Offeror shall perform the following procedures to verify the eligibility of firms, key personnel, subcontractors, vendors, suppliers, and grantees, in accordance with Annex B “Additional Provisions”, Paragraph G “Compliance with Terrorist Financing Legislation and Other Restrictions”, which is copied below for convenience.  
Based on the results of these eligibility verifications, the Offeror shall provide the applicable certification in the attached certification form.  Note that for the purposes of this certification, Offeror are only required to submit detailed back-up documentation about the eligibility verifications together with their certification form if the Offeror identifies adverse or negative results. If not, Offerors are free to mark the certification form accordingly and submit it to the appropriate recipient (although the Offeror must maintain records per the instructions below).
The Offeror shall verify that any individual, corporation, or other entity that has access to or is (or would be) a recipient of MCC Funding, including Offeror's staff, consultants, sub-contractors, vendors, suppliers, and grantees, is not listed on any of the following (or, in the case of #8 below, is not a national of, or associated in, any country appearing on such list):
1. [bookmark: _Hlk55979076]System for Award Management (SAM) Excluded Parties List - https://sam.gov/content/entity-information
2. World Bank Debarred List - https://www.worldbank.org/debarr
3. US Treasury, Office of Foreign Assets Control, Specially Designated Nationals (SDN) List - https://sanctionssearch.ofac.treas.gov/
4. US Department of Commerce, Bureau of Industry and Security, Denied Persons List - https://www.bis.doc.gov/index.php/the-denied-persons-list
5. US State Department, Directorate of Defense Trade Controls, AECA Debarred List - https://www.pmddtc.state.gov/ddtc_public?id=ddtc_kb_article_page&sys_id=c22d1833dbb8d300d0a370131f9619f0
6. US State Department, Foreign Terrorist Organizations (FTO) List - https://www.state.gov/foreign-terrorist-organizations/
7. US State Department, Executive Order 13224 - https://www.state.gov/executive-order-13224/
8. US State Sponsors of Terrorism List - https://www.state.gov/state-sponsors-of-terrorism/
In addition to these lists, before providing any material support or resources to an individual or entity, the Offeror will also consider all information about that individual or entity of which it is aware and all public information that is reasonably available to it or of which it should be aware.  
Documentation of the process takes two forms. The Offeror should prepare a table listing each staff member, consultant, sub-contractor, vendor, supplier, and grantee working on the Contract, such as the form provided below.


	
	Date Checked
	

	Name
	1
	2
	3
	4
	5
	6
	7
	Eligible (Y/N)

	
	SAM Excluded Parties List
	World Bank Debarred List
	SDN List
	Denied Persons List
	AECA Debarred List
	FTO List
	Executive Order 13224
	

	Offeror (the firm itself)
	
	
	
	
	
	
	
	

	Staff Member #1
	
	
	
	
	
	
	
	

	Staff Member #2
	
	
	
	
	
	
	
	

	Consultant #1
	
	
	
	
	
	
	
	

	Consultant #2
	
	
	
	
	
	
	
	

	Sub-Contractor #1
	
	
	
	
	
	
	
	

	Sub-Contractor #2
	
	
	
	
	
	
	
	

	Vendor #1
	
	
	
	
	
	
	
	

	Supplier #1
	
	
	
	
	
	
	
	

	Grantee #1
	
	
	
	
	
	
	
	



The Offeror should list the date on which the search was conducted using each eligibility verification source, and whether the staff member, consultant, sub-contractor, vendor, supplier, or grantee was determined to be eligible – that is, did not show up on any of the eligibility verification sources.
In addition, 1. SAM Excluded Parties List, 3. SDN List, and 5. AECA Debarred List are searchable databases that return a positive or negative search results page upon submission of a name to be searched, in order to document the eligibility, the Consultant should print out and retain for each staff member, consultant, sub-contractor, vendor, supplier, or grantee the search results page for each eligibility verification source, which should read, “Has Active Exclusion? No” or “No records found.” (in the case of SAM Exclusion List), “Your search has not returned any results.” (in the case of SDN List), or “No records in Statutorily Debarred Parties using that filter” or “No records in Admin Debarred Parties using that filter” (in the case of AECA Debarred List). In the case of 2. World Bank Debarred List, Table 1: Debarred & Cross-Debarred Firms & Individuals will display a blank field that indicates no matching records have been found. For 4. Denied Persons List, 6. FTO List, and 7. Executive Order 13224, there is no searchable database provided, so the Consultant will review each static list and confirm it does not name the firms or individuals identified in the table above.
If an adverse record(s) has/have been found for one or more individuals or entities, including for the Offeror itself, the Offeror must conduct additional research to determine whether the finding is a “false positive” (such as an individual whose name matches the name of an individual listed on a sanctions list, but is a different person). If it is a false positive, the Offeror will mark the staff member, consultant, sub-contractor, vendor, supplier, or grantee as eligible, and retain the research confirming that eligibility. 
If, any of the Offeror's personnel, consultants, sub-contractors, vendors, suppliers, or grantees are found to be ineligible at this stage, the Accountable Entity will determine whether it is possible under the circumstances to allow the Offeror to make a substitution. This determination will be made on a case by case basis and will require approval by MCC regardless of the estimated value of the proposed contract.
In addition, in accordance with MCC Procurement Policy and Guidelines, the Offeror must ensure that MCC Funding is not used for goods or services from a country, or from a firm that is organized in or has its principal place of business or a significant portion of its operations in a country, that is subject to country-based sanctions or other restrictions under the law of the United States, including U.S. designated State Sponsors of Terrorism (https://www.state.gov/state-sponsors-of-terrorism/).
All of these documents must be retained by the Offeror as part of the overall record of the Contract with the Accountable Entity for the duration of the Contract, and for the further period after the Contract expiration that is required for document retention under the Contract (typically five years after the expiration date of the Compact Program or Threshold Program). Access to these documents must be provided to the Accountable Entity, MCC, or their designees in accordance with the access provisions of the Contract, and to the USAID Office of Inspector General (responsible for oversight of MCC operations), upon request.

Annex B “Additional Provisions,” Paragraph G “Compliance with Terrorist Financing Legislation and Other Restrictions”
1. The Contract Party, to the best of its current knowledge, did not provide, within the previous ten years, and will take all reasonable steps to ensure that it does not and will not knowingly provide material support or resources (as defined below) directly or indirectly to, or knowingly permit any funding (including without limitation MCC Funding) to be transferred to, any individual, corporation or other entity that such Party knows, or has reason to know, commits, attempts to commit, advocates, facilitates, or participates in any terrorist activity, or has committed, attempted to commit, advocated, facilitated or participated in any terrorist activity, including, but not limited to, the individuals and entities (i) on the master list of Specially Designated Nationals and Blocked Persons maintained by the U.S. Department of Treasury’s Office of Foreign Assets Control, which list is available at www.treas.gov/offices/enforcement/ofac, (ii) on the consolidated list of individuals and entities maintained by the “1267 Committee” of the United Nations Security Council, (iii) on the list maintained on www.sam.gov, or (iv) on such other list as the Accountable Entity may request from time to time. 
For purposes of this provision: 
a) “Material support and resources” includes currency, monetary instruments or other financial securities, financial services, lodging, training, expert advice or assistance, safe houses, false documentation or identification, communications equipment, facilities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicine or religious materials.
b) “Training" means instruction or teaching designed to impart a specific skill, as opposed to general knowledge.
c) “Expert advice or assistance" means advice or assistance derived from scientific, technical, or other specialized knowledge

2. The Contract Party shall ensure that its activities under this Agreement comply with all applicable U.S. laws, regulations and executive orders regarding money laundering, terrorist financing, U.S. sanctions laws, restrictive trade practices, boycotts, and all other economic sanctions promulgated from time to time by means of statute, executive order, regulation or as administered by the Office of Foreign Assets Control of the United States Treasury Department or any successor governmental authority, including, 18 U.S.C. Section 1956, 18 U.S.C. Section 1957, 18 U.S.C. Section 2339A, 18 U.S.C. Section 2339B, 18 U.S.C. Section 2339C, 18 U.S.C. Section 981, 18 U.S.C. Section 982, Executive Order 13224, 15 C.F.R. Part 760, and those economic sanctions programs enumerated at 31 C.F.R. Parts 500 through 598 and shall ensure that its activities under the Contract comply with any policies and procedures for monitoring operations to ensure compliance, as may be established from time to time by MCC, the Accountable Entity, the Fiscal Agent, or the Bank, as may be applicable. The Contract Party shall verify, or cause to be verified, appropriately any individual, corporation or other entity with access to or recipient of funds, which verification shall be conducted in accordance with the procedures set out in the MCC Procurement Policy and Guidelines that can be found on MCC’s website at www.mcc.gov. The Contract Party shall (A) conduct the monitoring referred to in this paragraph on at least a quarterly basis, or such other reasonable period as the Accountable Entity or MCC may request from time to time and (B) deliver a report of such periodic monitoring to the Accountable Entity with a copy to MCC.

3. Other restrictions on the Contract Party shall apply as set forth in Section 5.4(b) of the Compact with respect to drug trafficking, terrorism, sex trafficking, prostitution, fraud, felony, any misconduct injurious to MCC or the Accountable Entity, any activity contrary to the national security interests of the United States or any other activity that materially and adversely affects the ability of the Government or any other party to effectively implement, or ensure the effective implementation of, the Program or any Project or to otherwise carry out its responsibilities or obligations under or in furtherance of the Compact or any Supplemental Agreement or that materially and adversely affects the Program Assets or any Permitted Account.

[bookmark: _Toc191882791][bookmark: _Toc192129757][bookmark: _Toc193002185][bookmark: _Toc193002325][bookmark: _Toc198097385][bookmark: _Toc202785781][bookmark: _Toc202787333][bookmark: _Toc421026086][bookmark: _Toc428437574][bookmark: _Toc428443407][bookmark: _Toc434935902][bookmark: _Toc442272057][bookmark: _Toc442272260][bookmark: _Toc442273016][bookmark: _Toc442280172][bookmark: _Toc442280565][bookmark: _Toc442280694][bookmark: _Toc444789250][bookmark: _Toc444844569][bookmark: _Toc447549517][bookmark: _Toc38385952][bookmark: _Toc55946889][bookmark: _Toc56009427][bookmark: _Toc56010604][bookmark: _Toc56064166][bookmark: _Toc56118632][bookmark: _Toc56165363][bookmark: _Toc146724102]Section IV B. Financial Offer Forms
Financial Offer Standard Forms shall be used for the preparation of the Financial Offer according to the instructions provided under Sub-clause 12.10 of Section I, Instructions to Offerors.
[Note to Accountable Entity: Add additional forms as appropriate]
Note: Comments in brackets on the following pages serve to provide guidance for the preparation of the Financial Offer and therefore should not appear on the Financial Offers to be submitted.

Form FIN-1.	Financial Offer Submission Form	74
Form FIN-2.	Price Summary	75
Form FIN-3.	Breakdown of Price by Activity	76
Form FIN-4.	Breakdown of Remuneration	77


Section IV B. Financial Offer Forms
[bookmark: _Toc191882792][bookmark: _Toc192129758][bookmark: _Toc193002186][bookmark: _Toc193002326][bookmark: _Toc198097386]
[bookmark: _Toc202785782][bookmark: _Toc202787334][bookmark: _Toc421026087][bookmark: _Toc428437575][bookmark: _Toc428443408][bookmark: _Toc434935903][bookmark: _Toc442272058][bookmark: _Toc442272261][bookmark: _Toc442273017][bookmark: _Toc442280173][bookmark: _Toc442280566][bookmark: _Toc442280695][bookmark: _Toc444789251][bookmark: _Toc444844570][bookmark: _Toc447549518][bookmark: _Toc38385953][bookmark: _Toc56064167][bookmark: _Toc56118633][bookmark: _Toc141178041]Form FIN-1.	Financial Offer Submission Form

[Location, Date]
To: 		Head of Accountable Entity/Procurement Agent
Address:

Ladies and Gentlemen:
Re: [insert title of assignment]
RFO Ref: insert reference as shown on cover page]
We, the undersigned, offer to provide the consulting services for the above-mentioned assignment in accordance with your Request for Offers (RFO) dated [Insert Date] and our Technical Offer. 
Our attached Financial Offer is for the [fixed] price of [Insert amount(s) in words and figures; amount must be the same with the Total Price in Form FIN-2].
Our Financial Offer shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Offer, as indicated in Paragraph ITO 16.1 of the DS.
Commissions and gratuities paid or to be paid by us to agents relating to this Offer and Contract execution, if we are awarded the Contract, are listed below:[footnoteRef:7] [7:  If not applicable, replace this paragraph with “No commissions or gratuities have been or are to be paid by us to agents relating to this Offer and Contract execution”. ] 

	Name and Address of Agents
	Amount and Currency
	Purpose of Commission or Gratuity

	
	
	

	
	
	


We understand you are not bound to accept any Offer you receive.
We acknowledge that our digital/digitized signature is valid and legally binding.
Yours sincerely,
	Authorized Signatory
	

	Name and title of Signatory
	

	Name of Offeror
	


[bookmark: _Toc191882793][bookmark: _Toc192129759][bookmark: _Toc193002187][bookmark: _Toc193002327][bookmark: _Toc198097387][bookmark: _Toc202785783][bookmark: _Toc202787335][bookmark: _Toc421026088][bookmark: _Toc428437576][bookmark: _Toc428443409][bookmark: _Toc434935904][bookmark: _Toc442272059][bookmark: _Toc442272262][bookmark: _Toc442273018][bookmark: _Toc442280174][bookmark: _Toc442280567][bookmark: _Toc442280696][bookmark: _Toc444789252][bookmark: _Toc444844571][bookmark: _Toc447549519]
[bookmark: _Toc38385954][bookmark: _Toc56064168][bookmark: _Toc56118634][bookmark: _Toc141178042]Form FIN-2.	Price Summary
Re: [insert title of assignment]
RFO Ref: [insert reference as shown on cover page]

	
	Price1

	
	US$
	[Local Currency]

	Base Period (or Base Task)
	
	

	Option Period (or Task) (1) [if applicable]
	
	

	Option Period (or Task) (n) [if applicable]
	
	

	Total Price of Financial Offer 
(carried forward to Form FIN-1)
	
	


[Note to Accountable Entity: If the TOR is broken into base task/period and optional tasks/periods, list those base task/period and optional tasks/periods in the first column before releasing RFO. If there are no options, then a single row representing the total proposed price of the assignment is sufficient.]
[Note to Accountable Entity: If there are elements of cost which are not to be priced by the Offeror, but are to be reimbursed separately and will be the same for all Offerors, these should be identified on a separate line with instructions not to include the cost in the proposed price. If there are options and the cost would recur in those options, the line and accompanying instruction should be repeated under the row for each applicable option. (These types of costs are atypical.)]

1. Indicate the total price to be paid by the Accountable Entity in each currency. Such total price must coincide with the sum of the relevant sub-totals indicated in Form FIN-3. (Tax provisions relevant to this RFO are set out in Section VI, General Conditions of Contract.)
1. If the RFO contains options, the options will be fully priced and evaluated at 100%.
1. Provide fully loaded prices (including any international travel, communication, local transportation, office expenses, shipment of personal effects, direct and indirect costs, all required insurances, overhead, profits and any other expenses required to carry out the assignment successfully as per Terms of Reference and Conditions of Contract). 
1. See DS ITO 12.10 regarding travel-related expenses, if applicable.
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Not used
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Re: [insert title of assignment]
RFO Ref: insert reference as shown on cover page]
[Information to be provided in this form shall only be used to establish price reasonableness and to establish payments to the Offeror for possible additional services requested by the Accountable Entity.]
	Name2
	Position3
	Person-Month Fully Loaded Rate4



	Foreign Staff
	
	
	US$
	[Local Currency]

	
	
	Home
	
	

	
	
	Field
	
	

	
	
	Home
	
	

	
	
	Field
	
	

	
	
	Home
	
	

	
	
	Field
	
	

	Local Staff
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



1. "Home" means any location outside Client's country; "Field" means Client's country.
1. Form FIN-4 shall be filled in for the same Key Professional Personnel and other Personnel listed in Forms TECH-8 and 9.
1. Professional Personnel shall be indicated individually; support staff shall be indicated by category (e.g., draftsmen, clerical staff).
1. Positions of the Key Professional Personnel shall coincide with the ones indicated in Forms TECH-8 and 9. 
1. For foreign staff, indicate separately person-month rates for home and field work. Provide fully loaded prices (including international travel, communication, local transportation, office expenses, and shipment of personal effects, direct and indirect costs, all required insurances, overhead, profits and any other expenses required to carry out the assignment successfully as per Terms of Reference and Conditions of Contract). 
1. See DS ITO 12.10 regarding travel-related expenses, if applicable.
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[Note to Accountable Entity: Insert here the Terms of Reference for the specific Services to be provided by the Offeror and Activities to be provided or performed by the Parties to the Contract]



[bookmark: _Toc447549523][bookmark: _Toc55946809][bookmark: _Toc55946891][bookmark: _Toc55947075][bookmark: _Toc55947164][bookmark: _Toc56010606][bookmark: _Toc56057133][bookmark: _Toc56064172][bookmark: _Toc56118638][bookmark: _Toc56165365][bookmark: _Toc146724104][bookmark: _Toc444851758][bookmark: _Toc447549524]PART 2:
CONTRACT DOCUMENTS




[bookmark: _Toc442272266][bookmark: _Toc442280179][bookmark: _Toc442280572][bookmark: _Toc442280701][bookmark: _Toc444789257][bookmark: _Toc447549526][bookmark: _Toc38385962][bookmark: _Toc55946892][bookmark: _Toc56009429][bookmark: _Toc56010607][bookmark: _Toc56064173][bookmark: _Toc56118639][bookmark: _Toc56165366][bookmark: _Toc146724105]Section VI. General Conditions of Contract
[bookmark: _Toc427666501][bookmark: _Toc428198082]









The General Conditions of Contract are available here. Offerors must download and review before submitting a bid.

Section VII . Special Conditions of Contract (SCC)
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	Amendments of, and Supplements to, Clauses in the General Conditions of Contract of this Contract

	GCC 1.1
	(b) “Applicable Law” means the laws and any other instruments having the force of law in [Country], as they may be issued and in force from time to time.
(e) “Client's Country” means the country of [Country].
(n) “Local Currency” means [insert local currency].

	GCC 3.1
	This Contract shall be executed in the English language Yes [ ] No [ ] and in [Local Language] Yes [ ] No [ ].

	GCC 4.1
	The addresses for serving notices under this Contract are:
For the Client:
[full legal name of the Client] 
Att.: 
Address:
Email: 

For the Consultant:



	GCC 8.1
	The Member in charge is [insert name of member]
[Note: If the Consultant consists of a joint venture or another association of more than one entity, the name of the entity whose address is specified in SCC 9.1 should be inserted here. If the Consultant consists only of one entity, this is not applicable.]

	GCC 9.1
	The Authorized Representatives are:
For the Client:
[full legal name of the Client]
Att.: [Name of the Client Representative]
Address:
Email: 

For the Consultant:



	GCC 10.3
	Written notification to the Client of adjustments [is] [is not] required.

	GCC 10.5
	A resident project manager [shall] [shall not] be required for the duration of this Contract.

	GCC 13.2
	(a) All disputes, controversies or claims arising out of or in connection with this Contract, or the breach, termination or invalidity thereof, that cannot be settled amicably by the Parties within thirty (30) days of notification of such dispute, controversy or claim to the other Party or Parties, shall be finally settled in accordance with the International Chamber of Commerce Rules of Arbitration (the “ICC Rules”) and each of the Parties hereby consents to the jurisdiction of the International Chamber of Commerce (“ICC”) and to arbitration thereunder. The Parties further stipulate that:
(i) the language to be used in the arbitral proceedings shall be English.
(ii) unless otherwise agreed by the Parties, the number of arbitrators shall be three (3), with such arbitrators to be nominated in accordance with the following:
(A) each Party shall nominate one (1) arbitrator within the period for nominating the arbitrator specified in the ICC Rules, and the two (2) arbitrators thus nominated shall, within thirty (30) days after the nomination of the second (2nd) arbitrator, nominate the third (3rd) arbitrator, who shall chair the arbitral panel.  If a Party fails to timely nominate an arbitrator, the ICC shall appoint that Party’s arbitrator within thirty (30) days after the date on which that Party’s nomination came due.  If the first two (2) arbitrators fail to timely nominate the third (3rd) arbitrator, the ICC shall appoint the third (3rd) arbitrator within thirty (30) days after the date on which the nomination of the third (3rd) arbitrator came due;
(B) if multiple parties initiate or respond to arbitration proceedings, they shall jointly nominate an arbitrator in accordance with this clause GCC 13.2 (a)(ii)(A) as though a single Party; and
(C) the third (3rd) arbitrator nominated or appointed pursuant to this clause GCC 13.2 (a)(ii)(A) shall be an internationally recognized legal or technical expert with extensive experience in relation to the matter in dispute and shall not be a national of the home country of a Party, nor shall any such arbitrator be a shareholder, director, employee, agent, or contractor or former shareholder, director, employee, agent, or contractor of a Party.  For purposes of this paragraph (C) “home country” means any of: (1) the country of incorporation of Consultant; or (2) the country in which Consultant’s principal place of business is located; or (3) the country of nationality of a majority of Consultant’s shareholders; or (4) the country of nationality of any sub-consultants concerned, where the dispute involves a subcontract; and "Consultant" means the Consultant, or in the case of a joint venture or other association, both the Consultant and any Member or Members constituting the Consultant;
(iii) the seat (legal place) of arbitration is New York City, New York, United States of America.  The Parties agree that all hearings and meetings shall be held and conducted in [New York City, New York/London, England/Singapore City, Singapore].[footnoteRef:8] [8:  [Designated based on geographic location of the Accountable Entity: For entities based in the Americas, hearings should be held in New York, U.S. For entities in Africa and Eastern Europe, hearings should be held in London, England. For entities in Asia, hearings should be held in Singapore.]] 

(b) The Parties agree that the marshalling of evidence, pre-hearing disclosure, and examination of witnesses and experts authorized by Article 25 of the ICC Rules, shall be construed by the tribunal to allow any Party to request the production of documents and other information that is reasonably calculated to lead to the discovery of evidence that is relevant to any claim or defense relating to the dispute, including by the following means:
(i) written interrogatories;
(ii) requests for production of documents, including production of electronically stored information in a convenient electronic format in accordance with the International Bar Association Rules; and
(iii) a reasonably sufficient number of oral depositions appropriate for the subject matter of the dispute, including the deposition of a representative designated by an entity as its agent to testify as to specific maters on its behalf;
and to allow the non-requesting Party to object to such request, in which case the tribunal shall issue a ruling on such request.
(c) Each Party shall use reasonable endeavors to ensure that its advisors, agents, and contractors are available for any depositions and other discovery mechanisms that are ordered by the tribunal.
(d) Each Party shall be responsible for its own legal fees and related costs in connection with any arbitration.
(e) The decision of the arbitrators shall be final and binding upon the Parties and shall not be subject to appeal.
(f) Any Party may petition any court having jurisdiction to enter judgment upon the arbitration award.  At the request of any of the Parties, the arbitrators shall seek to have such arbitration award filed with any court so requested by a Party.
(g) The arbitral award shall be made and payable in United States Dollars, and the award shall be grossed up for tax unless the amount paid would have been subject to tax if paid in the normal course.
(h) The Parties waive their rights to claim or recover, and the arbitrators shall not award, any punitive, multiple, or other exemplary damages, whether statutory or common law (except to the extent such damages (1) have been awarded to a third party and are subject to allocation among the Parties; or (2) are expressly contemplated to be paid under the terms and conditions of this Contract).
(i) The Parties agree, pursuant to Article 7 of the ICC Rules, that the tribunal may join additional parties to the arbitration after the nomination, confirmation or appointment of arbitrators.  Any third party joining or seeking to intervene in an arbitration already initiated shall be deemed to consent to the arbitrators already nominated, confirmed or appointed.  The Parties further agree that the arbitral tribunal may consolidate an arbitration arising out of or relating to this Contract, whether between the Parties or between a Party and any third-party consenting to the arbitration, with any arbitration arising out of or relating to this Contract if the subject matter of the disputes arises out of or relates to essentially the same facts or transactions.  Such consolidated arbitration shall be determined by the tribunal appointed for the arbitration proceeding that was commenced first in time.
(j) The Parties may seek emergency, preliminary, temporary, interim, or conservatory measures in accordance with Article 29 of the ICC Rules.
(k) The pendency of a dispute shall not in and of itself relieve any Party of its duty to perform under this Contract, and each Party shall continue to perform its obligations, unless the Parties otherwise agree, and shall have the right to exercise its rights, under this Contract pending resolution of such dispute.
MCC has the right to be an observer to any arbitration proceeding associated with this Contract, at its sole discretion, but does not have the obligation to participate in any arbitration proceeding. Whether or not MCC is an observer to any arbitration associated with this Contract, the Parties shall provide MCC with written English transcripts of any arbitration proceedings or hearings and a copy of the reasoned written award within ten (10) days after (1) each such proceeding or hearing or (2) the date on which such award is issued. MCC may enforce its rights under this Contract in an arbitration conducted in accordance with this provision or by bringing an action in any court that has jurisdiction. The acceptance by MCC of the right to be an observer to the arbitration shall not constitute consent to the jurisdiction of the courts or any other body of any jurisdiction or to the jurisdiction of any arbitral panel.

	
	[Note: The following provision concerning MCC’s right to be included as an observer in any arbitration proceeding is to be included in all Contracts]
7. 	MCC Right to Observe. MCC has the right to be an observer to any arbitration proceeding associated with this Contract, at its sole discretion, but does not have the obligation to participate in any arbitration proceeding. Whether or not MCC is an observer to any arbitration associated with this Contract, the Parties shall provide MCC with written English transcripts of any arbitration proceedings or hearings and a copy of the reasoned written award within ten (10) days after (a) each such proceeding or hearing or (b) the date on which any such award is issued. MCC may enforce its rights under this Contract in an arbitration conducted in accordance with this provision or by bringing an action in any court that has jurisdiction. The acceptance by MCC of the right to be an observer to the arbitration shall not constitute consent to the jurisdiction of the courts or any other body of any jurisdiction or to the jurisdiction of any arbitral panel.

	GCC 16.1
	This Contract shall enter into force on the date of signing of the Contract by both parties.
OR
This Contract shall enter into force on [insert date].
[Note: delete whichever is not appropriate].

	GCC 16.2
	The Effective Date shall be [insert date].

	GCC 16.3
	The Contract shall expire on [insert date].

	GCC 17.1
	The amount of the [fixed] price Contract is XXXXX [US Dollars] OR XXXXX [Local Currency] OR XXXXX [US Dollars] and XXXXX [Local Currency] (the “Contract Price”).
The accounts are:
For US Dollars: [insert account number]
For Local Currency: [insert account number]



	GCC 17.3
	Payments for the deliverables shall be made according to the following schedule of percentages of the amounts included in the Contract: 
[insert payment schedule. This could be percentages in the RFO but actual amounts in the contract]

	GCC 17.5
	The interest rate to be applied in the case of late payments is the Federal Funds Rate as stated on the website: http://www.federalreserve.gov/releases/h15/current/default.htm

	GCC 34.1
	[the Client to state here any further restrictions on the use of documents]
[Note: If there are no additional restrictions on the use of documents, this is not applicable]

	GCC 35.1
	[the Client to state here any additional provisions to the Consultant’s liability under this Contract.]
[Note: If there are no additional provisions to the Consultant’s liability under the Contract, this SCC 35.1 should be deleted from the Contract]

	GCC 36.1
	The risks and the minimum coverage shall be as follows:
1. third party motor vehicle liability insurance in respect of motor vehicles operated in [Country] by the Consultant or its Personnel or any Sub-Consultants or their Personnel, as required by the Applicable Law;
third party liability insurance, with a minimum coverage of [insert amount and currency];
professional liability insurance, with a minimum coverage of 110% of Contract Price and enforceable in the Client's country as confirmed by the insurer; 
employer’s liability and workers’ compensation insurance in respect of the Personnel of the Consultant and of any Sub-Consultants, in accordance with the relevant provisions of the Applicable Law, as well as, with respect to such Personnel, any such life, health, accident, travel or other insurance as may be appropriate; and
insurance against loss of or damage to (i) equipment purchased in whole or in part with funds provided under this Contract, (ii) the Consultant’s property used in the performance of the Services, and (iii) any documents prepared by the Consultant in the performance of the Services.
[Note: Delete what is not applicable.]

	GCC 38.1
	[the Client to state here any additional actions by the Consultant that require the Client’s prior approval.]
[Note: If there are no additional actions on the part of the Consultant that require the Client’s prior approval, this is not applicable]

	GCC 41.1
	[the Client to list here any equipment, vehicles or materials that would become the property of the Client; otherwise, state "Not applicable"]

	GCC 43.1
	[the Client to state here any assistance it will or will not provide the Consultant in addition to those points stated in GCC Sub-clause 43.1.]
[Note: If there are no additions or changes to the assistance the Client will provide under GCC Sub-clause 43.1, this is not applicable]
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The Contract Forms and Annexes are available here. Offerors must download and review before submitting a bid.
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