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SAMPLE AMENDMENT FORM
	Amendment to Procurement Plan Request Form

	Procurement # and Description
	Amendment Request
	Estimated Total Change (USD)

	Procurement identification number (as per the Procurement Plan) and description
	Description of requested change to the Procurement Plan (i.e., additional procurement, change in procurement method, change in estimated value, etc.) If a new procurement please include the proposed procurement methodology
	Value, in USD, of requested procurement change, to determine overall estimated cost impact

	Justification

	1) First justification for amending the Procurement Plan

	2) Second justification for amending the Procurement Plan (if applicable)

	*This form must be submitted as an attachment to the amended Procurement Plan.
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